AJIMHHUCTPALINS
MUPOLITHHUKOBCKOI'O CEJILCKOI'O IIOCEJEHHS KOTOBCKOI'O
MYHUIUNAJIBHOI'O PATOHA BOJITOI'PAJICKOM OBJIACTH

INOCTAHOBJIEHUE

ot 27.04.2026 roaa Ne 28

OO0 yTBepkIeHUU aIMUHUCTPATUBHOTO PErIaMEHTa MPEIOCTABICHHS MyHUIIUITAIbHOM
ycinyru «HampaBnenue yBeJOMIICHUS O TUTAHUPYEMOM CHOCE 00BEKTa KaluTaIbHOTO
CTPOUTENILCTBA U YBEIOMJICHHUS O 3aBEPIICHUU CHOCA 00bEKTa KAaTUTaIbHOIO
CTPOUTEITHCTBA»

PykoBoactBysice @enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O06
OpraHu3alii TPEAOCTABICHUS TOCYAApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT», B
coorBeTcTBUU ¢ DenepanbupiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oO6uux
MIPUHIMIIAX OpTraHU3alluk MECTHOrOo camoympaBieHus B Poccuiickoit ®eneparuny,
YcraBom MupOIIHUKOBCKOTO CEJIbCKOTO MOCEJICHMUS, aIMUHUCTPALIUS
MUPOIIHUKOBCKOTO CEIBCKOT0 ToceleHus: KOTOBCKOro MyHMIIMMAJIBLHOTO paioHa
Bounrorpasckoit o6nactu

ITOCTAHOBJIAET

1. YTBepauTh aIMUHUCTPATUBHBIA PErIaMEHT MPEI0CTABICHUS MYHUIIUTIATLHON
ycayru «HampasieHue yBeIOMIICHHS O TIAHUPYEMOM CHOCE OOBEKTa KalUMTAIBHOTO
CTPOUTENBCTBA M YBEJOMJICHHS O 3aBEPIICHUH CHOCa OOBEKTa KalmuTaJbHOIO
CTPOUTEIHCTBAY.

2. IlpusHate  yTpaTUBIIUM  CHJIYy  TIOCTAHOBJEHHUE  AIMUHHCTpPALIUU
MuUpOUIHUKOBCKOTO CENBCKOTO mnoceneHus KOTOBCKOro MyHHIIMIIAIIBHOTO pailoHa
Boarorpanckoir  obmactu ot 17.08.2022 r. Ne 57 «OO0 yTBepKIeHUU
aAMUHUCTPATUBHOTO  pEryIaMeHTa MPEJOCTABICHUS  MYHUIMIAIBHOW  YCIyTU
«HampaBrienne yBeIOMJICGHHS O IUIAHUPYEMOM CHOCE OO0BEKTa KalmuTalbHOIO
CTPOUTENHLCTBA U YBEIOMJICHHS O 3aBEpPIIEHWHM CHOCAa OOBEKTa KalmuTaIbHOTO
CTPOUTEIIbCTBAY.

3. Hacrosimee moctaHoBieHHWE BCTyNaeT B CHIIY IMOCJIE €ro O(HUIMaIbHOTO
OTyOJIMKOBaHUSI.

['maBa MupOIIHUKOBCKOTO
CEeJILCKOI'O ITOCEIIECHUA H.B.Muxaiinosa



YrBepxaeH
MOCTAHOBJIEHHEM AIMUHUCTPALINH
MupoOIHHUKOBCKOI0 CeJIbCKOI0 NMOCeJIeHUs!
KoToBCKOro MyHHIIMIIAJIHLHOTO PaiiOHA
Bouarorpaackoii o6s1actu
ot 27.04.2026 r. Ne 28

AJIMUHUCTPATHUBHBINA pPerjaMeHT NPeA0CTABIeHUsI MyHUIIUNIAJIbHOM YCJIYTH
«Hanpasyienne yBeJoMJIeHHS 0 IIJIAHMPYEMOM CHOCE 00bEKTAa KANUTAJIbHOIO
CTPOMTEJbCTBA U YBEIOMJICHHUS O 3aBePIIEHUH CHOCA 00bEKTa KANUTAJIbHOIO

CTPOMTEIbCTBAY

1. O01He moJI0KeHus

1.1. ADMUHUCTPATUBHBIN PErIaMEeHT MPEIOCTaBICHUSI MyHULIUITAIbHON YCIyTH
«HanpaBieHnue yBenOMJIEHHS O IUJIJAHUPYEMOM CHOCE OOBEKTa KaluTajJIbHOrO
CTPOUTENBCTBA M YBEIOMJIEHMS O 3aBEpIIEHMH CHOCA OOBEKTa KAMHUTAIBHOIO
CTPOUTEIILCTBA» MIPECTABIACT co0oit HOPMAaTUBHBIN IIPaBOBOM aKT,
YCTaHABIMBAIOIINUNA TMOPSAOK MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, CTaHAApT
MPEIOCTABIICHUS MYHUIIMITAJILHON YCIIyTH (Jajiee 1Mo TEeKCTY — aJMHUHUCTPATUBHBIN
perJiaMeHT).

AJIMUHUCTPATUBHBIA PEMVIAMEHT HE paclpoOCTpaHsAETCs Ha Ciydyal CHOca
00BbEKTa KalUTaJIbHOI'O CTPOUTENBCTBA B IIENIAX CTPOUTENICTBA HOBOTO OOBEKTa
KalUTaJIbHOTO CTPOUTEIIbCTBA, PEKOHCTPYKIINHU 00BeKTa  KamuTaIbHOTO
CTPOUTEIBCTBA.

1.2. 3asBUTENIMH Ha TIOTyYEHUE MYHUITUTIAIIGHON YCITyTH SBIISIOTCA (PU3NYECKUE
WIM  IOpUIWYECKHE JIMIA, SBISIOMIKECS 3aCTPOMIIMKOM WM  TEXHUYECKUM
3aKa34YMKOM, JJMO0 X YIIOJHOMOYEHHbIE MTPEICTABUTENH (Janee — 3asiBUTENbD).

1.3. [Topsaox nH(pOopMHUpOBaHUS 3asBUTETIEH 0 MPEIOCTABICHUN
MYHHUIUITATBHON YCIYTH.

1.3.1 CBenenust 0 MecTe HaxXOXKIEHUsS, KOHTAKTHBIX TenedoHax u rpaduke
paboThl aAMUHUCTpALMK MUPOUTHUKOBCKOTO CENbCKOTro moceneHus KoToBckoro
MYHUITUTIATBLHOTO paiioHa Bonrorpaackoit o0iacTv, opraHu3aluii, y4acTBYIOIINX B
MPEIOCTaBICHUN MYHUIIMITAILHON YCIYTH, MHOTO()YHKITMOHAJILHOTO IIEHTpa (1ajee —
MO®LI):

403824, Bonrorpaackas obnacth, KoToBckwii paiioH, ¢. MupourHuku, yi.
MxoneHag, 1. 13.

Tenedonsr: +7 (84455) 7-21-46, 7-21-34, 7-21-37

®daxcer: +7 (84455) 7-21-40

OnektpoHHas nouyrta: ms.miroshniki00@mail.ru

Nudopmanuio o MectoHaxoxaeHuu U rpadukax padbotst MOIL Takxke MOXKHO
MNOJIYYUTh C HCIOJB30BAHUEM TOCYJAapCTBEHHOM HH(DPOPMAIMOHHOW CHUCTEMBI
«Enunplii  moptan cetu 1eHTpoB W oducoB «Mom JlokymeHTe» (M®II)
Bonrorpanckoii o6mactu» (http://mfc.volganet.ru).

1.3.2. Mudopmanuio o0 MOpsAKE MNPEJOCTABICHHUS MYHUIUMNAIBHOM YCIyTH
3asIBUTEJIb MOKET MOJTYYUTh!

HEIOCPEICTBEHHO B aIMUHUCTPAMU MUPOIIHUKOBCKOT'O CENBCKOTO MOCEJICHUS



KoTtoBckoro myHnummunansHoro paiiona Bomarorpaackoi obnactu (nHGOpManmoHHbIE
CTEHIbl, YCTHOE€ HH(POpPMHUpPOBaHHE MO TenedoHy, a TaKKe Ha JIMYHOM MpUEME
MYHHIIUNIAJIBHBIMUA  CIYKallUMH  JIMUHUCTPALUd  MUPOUTHUKOBCKOTO CEIBCKOTO
noceneHust KoroBckoro MyHunumnaibHOro paifona Bonrorpaackoit oomactu);

[0 TMOYTe, B TOM 4YHUCIE 3IeKTpoHHOU (ms.miroshniki00@mail.ru), B cmydae
MUCHMEHHOTO 00pallleHus 3asBUTEIIS;

B ceTd VIHTepHET Ha OQUITMAIIEHOM CaiiTe aAMUHHCTpAIM MUPOITHUKOBCKOTO
cenbckoro moceneHus: KOTOBCKOTO MyHHMIIMINIAIBHOTO paiioHa Bonrorpanckoit
obmactu (http://mupomnaukoBckoe34.pd/), Ha EnuHoM moprane rocy1apCcTBEHHBIX U
MYHHIIUTIATBHBIX yCIyT ((QyHKIU) sBistomeMcs GeaepaibHOR TOCYIapCTBEHHOM
UHPOPMAITMOHHON CHCTEMOH, 00eCTeunBaloNeii MpeaoCcTaBlIeHNe ToCyAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT B DJJCKTpoHHOW ¢opme (manee — Engunplii moptan
roCyJapCTBEHHBIX M MYHUIIMITAJIHBIX YCIyT) (WwWw.gosuslugi.ru).

2. CtanaapT npenocTaBjieHuss MyHUIUIIAJIbHON YCIYTH

2.1. HaumeHoBaHre MyHHUIMIIATBEHOW yciyTu — « Hampasienue yBenomiieHus o
IUIAHUPYEMOM CHOCE OOBEKTa KalmUTaJIbHOIO CTPOUTENHBCTBA W YBEJOMIIEHUS O
3aBEPILIECHNUN CHOCA O0BEKTA KAMUTAIIBHOTO CTPOUTEIHCTBAY.

2.2.Opranpl ¥  OpraHW3allid, y4YacTBYIOIIME B  MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

2.2.1. OpranoM, MNPEIOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, SIBISIETCS
aAMUHUCTpannss  MHUpPOIIHMKOBCKOIO  CEJIBbCKOTro  mocesieHuss  KoToBckoro
MyHUITUTIATBHOTO paiioHa Bounrorpaackoit obnactu (manee — YIOJTHOMOYECHHBIN
Opras).

2.2.2. Ilpu npenocTaBiIeHNN MYHUIIMITAIIBHON YCIIyTH YIIOJHOMOYEHHBIA OpraH
B3aMMOJICUCTBYET C OpraHaMd BJacTM M  OpraHu3auusMH B  TMOPSIKE,
IIPEAYCMOTPEHHOM 3aKOHOIAaTeNbcTBOM Poccuiickon Penepanuu.

2.2.3. MexBeOMCTBEHHOE UH(}OpPMAIIMOHHOE B3aUMOJICCTBHE B
NPEIOCTABIIEHUM MYHULMMAIBHON YCIYTM OCYIIECTBISIETCS B COOTBETCTBHM C
TpeboBanusiMu denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O06 opranuzamnuu
NPENIOCTaBIEHUsI TOCYJApCTBEHHBIX M  MYHUUMIAIBHBIX  yclIyr» (mamee —
®epnepanbHbiil 3akoH Ne 210-D3).

2.3. Pe3ynbraToM MpenoCcTaBIeHUS MyHUITUTIATLHOW YCITYTH SBIISICTCS:

2.3.1. mpu pacCMOTPEHHH YBEIOMJICHUS O IUIAHUPYEMOM CHOCE OOBEKTa
KalUTAIBHOTO CTPOUTENBCTBA (Jajiee — YBEIOMIIEHUE O IIJITAHUPYEMOM CHOCE):

- oOecriedyeHre pa3MEIICHUs] YBEAOMJICHHS O IUIAaHUPYEMOM CHOCE U
JOKyMEHTOB, HEOOXOAMMBIX JJIi TIPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH, B
roCyJapCTBEHHOM HWH(POPMAIIMOHHON CHUCTEME OO0eCTedeHUus] TPajoCTPOUTETHHON
nesarenbHoctH (nanee — TMCOTN);

- OTKa3 B OOECIEYEHUHU pa3MEIICHHs] YBEAOMIICEHUS O TUIAHUPYEMOM CHOCE B
[TUCOI'.

2.3.2. mpu pacCMOTPEHUHM YBEAOMJIEHHS O 3aBEPIICHUHU CHOca OOBEKTa
KalMTAJIbHOT'O CTPOUTENHCTBA (Aajiee — YBEIOMJICHUE O 3aBEPILICHUH CHOCA):

- o0ecrieueHue pa3MenieHus ypeaomieHus o 3apepiieHuu cHoca B [ ICOI/I.

2.4. Cpok mpeaocTaBIeHUs] MyHUIIUTIATbHON YCIyTH:

- CO JTHS TIOJTyYEHUS YBEIOMJICHUS O IJIAHUPYEMOM CHOce — 7 pabouux JTHEH;



- CO JHS MOJYyY€HUs YBEJOMIICHHS O 3aBEPILIEHUN CHOCA — 7 pabo4uX JHEM.

2.5. UcuepnbiBatomuii  mepeyeHb  JOKYMEHTOB,  HEOOXOMWMBIX IS
MPEAOCTaBICHUS MYHHUITUIIAILHON YCITYTH.

2.5.1. B memsax ob6ecneyenust pasmemenuss B [MCOI'Jl yBemommneHus o
IUIAHUPYEMOM CHOCE 3asiBUTEJIb CAMOCTOATEIBLHO MPEICTABIISET:

1) yBemomiieHHE O IJIAHUPYEMOM CHOCE IO ()OpMe, YTBEPKIACHHOU MPHUKA30M
MuHucTEpCTBA CTPOUTENBCTBA U KUIUIIHO-KOMMYHAJIBHOIO X03s4icTBa Poccuiickon
®enepanuu ot 24.01.2019 Ne 34/mp «OO6 yTtBepkaeHuu (HopM yBEAOMIICHUN O
IUIAHUPYEMOM CHOCE OOBEKTa KamUTalIbHOTO CTPOUTENBCTBA U YBEIAOMIICHUS O
3aBEPIICHUH CHOCAa OOBEKTa KAMUTAILHOTO CTPOMUTENbCTBA» (Jajgee — TpUKa3
Munctpost Poccun ot 24.01.2019 Ne 34/mp);

2) pe3ynbTaThl W MaTepuaibl  00CICIOBaHHS OOBEKTa  KAaMTaJIbHOTO
CTPOUTENHCTBA (32 MCKIIOUEHHEM CIIy4yaeB, yKa3aHHBIX B MyHKTax 1 - 3 gactu 17
ctatbk 51 ['pagoctpouTenbHOro Koaekca Poccutickoit denepanuu (nainee — I'pK PD);

3) IpOEKT opraHu3auu padoT Mo CHOCY 00BEKTa KAMTaIbHOTO CTPOUTEIBCTBA
(3a UCKJTIOYEHUEM CIIy4aeB, YKa3aHHbBIX B MyHKTax | - 3 yactu 17 ctateu 51 I'pK PD).

2.5.2. B cnyyae HempeacTaBIeHUs TOKyMEHTOB, YKa3aHHBIX B MOJMYHKTax 2, 3
nyHKTa 2.5.1 HacTOAIIEero aIMUHUCTPATUBHOTO PETJIaMEeHTa, YIIOJHOMOYEHHBIN Opran
3amnpalinBaeT UX y 3asBUTEIS.

2.5.3. 3agBuTens B nemsix ooecneuenus pasmenienus B [ MICOI' ] yBegomneHus
0 IUIAHUPYEeMOM CHOCE BIIpaBe IMPEACTaBUTh 10 COOCTBEHHON WHHUIIMATHBE
CJIEIyIOLIUE JOKYMEHTBI:

1) mpaBOyCTaHABJIMBAIOIINE JAOKYMEHTHI Ha 3€MEJbHBIH ydYacTOK, B ciydae,
€CIIM TpaBa Ha HEro 3aperucTpupoBaHbl B EJIWHOM TroCyIapCTBEHHOM peEecTpe
HEJIBU>)KUMOCTH;

2) MpaBOYCTAHABIMBAIOIINE  JOKYMEHTBI ~ Ha  OOBEKT  KalHUTaJIbHOTO
CTPOUTENBCTBA, MOJJIEKAIIMA CHOCY, B Cly4yae, €ClId T[paBa Ha HEro
3aperucTpupoBanbl B EMMHOM rocy1apCcTBEHHOM PEECTpe HEABUKUMOCTH,

3) BBIMKCKY W3 EIWHOr0 rocyaapCTBEHHOTO peecTpa IOPUAWYCCKUX JIUI[ O
IOpUIUUECKOM JIUIIE, SBIISIOIIEMCS 3asBUTEIIEM;

4) BeIMUCKY u3 EAMHOrO ToCymIapCTBEHHOIO peecTpa HHIAMBUAYATbHBIX
npeAnpuHuMaresied 00  HMHAMBUAYAJIbHOM  MpEeANpUHUMATENE,  SBISIONIEMCS
3asIBUTEJIEM.

JIOKyMeHTBI (MX KOMHHM WM CBEICHUS, COAEpKAlllecsi B HUX), YKa3aHHbIE B
HACTOSIILIEM  IIYHKTE, 3a0pallivBalOTCS  YINOJHOMOYEHHBIM  OpraHoM B
rOCY/IapCTBEHHBIX OpraHax, B pAaCIOPSIKEHUM KOTOPBIX HAXOMATCS YKa3aHHBIC
JOKYMEHTBI, B CJIy4ae, €CJIM 3asBUTEIb HE MPEJACTABWJI YyKa3aHHbIE JTOKYMEHTBI
CaMOCTOSTEIIBHO.

254.B mnemsax ob6ecneyenus pasmemenus B [MICOI'Jl yBegomsieHus o
3aBEPILICHUH CHOCA 3asBUTENIb CAMOCTOSITEIBHO MPEJCTABISET YBEIOMIJICHHE O
3aBeplIeHUd CcHoca 1o ¢dopme, yTBEpXKIAeHHOM mpukazoM MuHctposs Poccum ot
24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M TIOJHOTY MpPEACTaBISEMBIX
CBEICHMI M JOKYMEHTOB, SBISIFOUIMXCS OCHOBAaHWEM JUISl [PEJOCTABIICHHUS
MYHULUNAIBHON YCITyTH, BO3JaracTcsl Ha 3asBUTEIIS.

2.6.1. YrionHOMOYEHHBIN OpraH He BIIpaBe TPEOOBAThH OT 3asIBUTEIS:
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2.6.1.1. npencraBieHus AOKYMEHTOB M HWH(GOPMAllMU WM OCYILIECTBICHUS
NCHCTBUI, TMpEeNCTaBICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMU MTPABOBBIMHU aKTaMH, PETYJIHUPYIOMIUMU OTHOIICHHUS, BO3HUKAIOIIUE B
CBSI3M C MPEIOCTABICHUEM MYHUIIUTIATBHBIX YCIIYT;

2.6.1.2. npencTaBieHus JOKYMEHTOB W WH(OpMalWU, KOTOpPbIE HAXOIATCS B
paclopsDKeHUH  OpraHa, MPEeAOCTaBISIIONIET0 MYHHIIMIAIBHYIO YCIyry, HHBIX
rOCyJapCTBEHHBIX  OpraHOB,  OpPraHOB  MECTHOTO  CaMOyIpaBjieHHs  JHOO0
MOJIBEJIOMCTBEHHBIX  TOCYJAapCTBEHHBIM  OpraHaM WJIM  OpraHaM  MECTHOT'O
CaMOYTIpaBJICHUsI OpPTraHU3aIil B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickon ®epepanmy, HOPMATUBHBIMHU IIPABOBBIMM akKTaMu Boarorpaackoun
00J1aCTH, MYHUIIMNAIbHBIMA TPABOBBIMU aKTaMH, 33 HCKIIOYEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B OINPEJCICHHBIN YacThio 6 ctatbu 7 @eaepanbHoro 3akoHa Ne 210-D3,
NepeueHb JIOKYMEHTOB. 3asBUTEIb BIIpaBe MPEACTABUTH YKa3aHHbIE JOKYMEHTHI U
uHGOPMAITHIO IO COOCTBEHHON MHHUIIMATHBE;

2.6.1.3. ocymiecTBIICHHs TEUCTBHUI, B TOM YHCJIE COTJIACOBAHMM, HEOOXOUMBIX
JUIS TIONyY9EHHUs TOCYNAapCTBEHHBIX W MYHHUIMMATBHBIX YCIYyT U CBSI3aHHBIX C
oOpaileHueM B MHBIE TOCYAapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO CaMOYTIPaBICHHUS,
OpraHM3allfM, 3a HCKIIOYCHHEM IMONYYCHHs] YCIYT M TOMy4YeHHUS IOKYMEHTOB H
uHbOpMaIlMK, TPEJOCTABISEMBIX B pE3yJlbTaTeé MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B TMEpPEUYeHb, YTBEPXKJICHHBIH HOPMATHUBHBIM TIPABOBBIM aKTOM
IPEICTaBUTEIIBHOIO OPraHa MECTHOIO CaMOYIIPaBJICHUS;

2.6.1.4. npencraBneHus JOKYMEHTOB U HH(OpMallUU, OTCYTCTBHE U (WIJIM)
HEJI0CTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXOJIUMBIX [IJIsi TIPEIOCTABICHUS MYHUIIMIIAIBLHOW YyCIyTH, OO B
PEIOCTaBIIEHUU MYHUIIMIIAIBHOMN YCIYTH, 32 UCKIIFOUEHUEM CIICAYIOIIUX CIy4Yaes:

- UI3MEHEHHE TpeOOBaHUN HOPMATHBHBIX TIPABOBBIX aKTOB, KaCAIOIIUXCS
NIPEI0CTABICHUSI MyHUIIUTIAIBHON yCIyTH, TOCTIE TEPBOHAYATIBHON TTOIa4YH 3asBJICHUS
0 MPEIOCTABICHNN MYHUIIUTIATHLHON YCIYTH;

- HaJM4re OmMOOK B 3asBJICHUH O MPEIOCTABICHUH MYHUIIUTIAIBHON YCIyTH U
JOKYMEHTaX, TOJaHHBIX 3asBUTENIEM IIOCJIE€ TMEepPBOHAYAIBLHOTO OTKa3a B TpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUS MYHHUIUIAILHOW YCIyTH, JH0O0 B
NPEIOCTaBICHUN MYHHIIMIIAIBLHOW YCIYTH W HE BKJIIOUYEHHBIX B MPEICTABICHHBIH
paHee KOMIUIEKT T0KyMEHTOB;

- ICTE€YECHHE CPOKa JEUCTBUS JOKYMEHTOB WJIM W3MEHEHHE MHPOpPMAIH MOCIe
NEPBOHAYAILHOTO OTKa3a B MMPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHUS
MYHUITUTIATFHOU YCITYTH, MO0 B MPEOCTABICHUH MYHUILIUTTAILHON YCITyTH;

- BBIIBJICHHE  JIOKYMEHTaJbHO  TOATBEPKICHHOTO  (pakTta  (TIpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIMPABHOTO JAeWcTBUA (0e3/eHCTBUS) AOHKHOCTHOIO JIMIA
opraHa, MpeI0CTaBIISAIONIET0 MYHUITUTATBHYIO YCIyTY, MyHUITUTIATLHOTO CITYKaIIETo,
pabotHuka M®IL], paboTHHKa OpraHu3anuu, NpeayCMOTpeHHOU yacThio 1.1 cTtaThu 16
@enepanbHOoro 3axkoHa Ne 210-D3, mpu nepBoHayadbHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX [IJIsi TIPEIOCTaBICHUS MYHUIMNAIBHOW yCiayru, Ju0o B
MPEIOCTABICHUN MYHUIIMIIAIBLHON YCIyrd, O 4YeM B MUCbMEHHOM BHJIE€ 32 MOJMUCHIO
PYKOBOJMTENISL OpraHa, MPeJOCTABISIIONIEr0 MyHUIIUIIAIBHYIO YCIYTYy, PYKOBOAUTEIS
MOI] npu nepBoHAYaJbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIWUMBIX JIJIst
NPEIOCTABICHUS! MYHHUIMNAIBHON ycnyrd, Ju00 PYKOBOAMTENS OpraHU3aluH,
npeaycMoTpenHol yacteto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3,



YBEIOMIISIETCSl 3asBUTENIb, A TAaKKe MPHUHOCATCS W3BUHEHHS 32 JOCTABJICHHbBIE
Hey100cTBa.

2.6.1.5. mpenocTaBieHus Ha OyMa)XHOM HOCHUTEIIE TOKYMEHTOB U MH(OpMAIIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 HCKIIOUEHUEM CITy4aeB, €CIIU
HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO0 UX U3BSITHE SBISETCS HEOOXOIUMBIM
YCIOBUEM  MPEIOCTABICHHUS  MYHUUUIAIBHOW YCIAYTH, W HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepaIbHBIMU 3aKOHAMHU.

2.6.2. YBeOMJICHHUE O TITAHUPYEMOM CHOCE, YBEJIOMJICHHE O 3aBEPIICHUH CHOCA
MoJlaeTcs 3asBUTENEM (E€ro YIOJHOMOYEHHBIM TIPE/ICTaBUTEIEM) Ha OyMa)KHOM
HOCHTEJIE MOCPEICTBOM JIMYHOTO OOpAIlEHUsI B YIIOJTHOMOYEHHBIN OpPraH, B TOM YKCIIe
yepe3 MOLI, 1100 HampaBisieTcsl B YIIOJTHOMOYEHHBIH OpraH MocpeiCTBOM IMOYTOBOTO
OTHpaBJICHUS WM ENMHOrO nmoprana rocy1apCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT.

Ha3BaHHble yBEIOMJIEHUS TakXke MOTyT OBbITh [OJAHbl 3asBUTEIEM C
UCIIOJIb30BAHUEM TOCYJApCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM  OOECHEeYEHUs
IPalOCTPOUTENBHON  NESATEIBHOCTH ¢  (PYHKOMSMH  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHO-aHATUTUYECKON TOJJEPKKH  OCYLIECTBICHUS IMOJHOMOYMI B
00J1aCTH IPafOCTPOUTEIBHOMN AEATENBHOCTH.

2.6.3. YBenomiieHHEe O TUIAHUPYEMOM CHOCE W JIOKYMEHTHI, IpujaraeMble K
HEMY, YBEJIOMJIEHME O 3aBEPIICHUHU CHOCA MOTYT ObITh HANPABIICHBI 3asBUTEIEM B
YIOJIHOMOYEHHBIN OopraH B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB, MMOJIUCAHHBIX MPOCTOM
AJEKTPOHHOM MOANKUCHI0 U (WJIM) YCHJIEHHOM KBAIM(PUIMPOBAHHOW 3JIEKTPOHHOU
NOJIMUCKHI0 (Jlajee — KBaJM(UUMPOBAHHASA MOJIMHUCH), MOCPEACTBOM 3JIEKTPOHHOTO
Hocutens u (wiM) UHPOPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHOW CETH  OOIIEero
NIOJIb30BaHUSA, BKJIOYass ceTb VIHTEpHET, B COOTBETCTBHM C JACUCTBYIOLIUM
3aKOHOJIaTEJIbCTBOM.

2.7. VicuepribIBarolinii mepeyeHb OCHOBAHUM JJIsl OTKa3a B MpUEMe JJOKyMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHUS MyHULUIIAIBHON YCITyTH.

OcHoBaHusi Uil OTKaza B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX st
NPEIOCTABIEHUSI MyHULIMIIAIBHON YCIYTH:

1) B pe3ynpTare TPOBEPKH KBATU(MHUIIMPOBAHHOW TMOIIMCH  BBISBICHO
HecoOJI0/IEHHE yCTaHOBJIEHHBIX cTatheil 11 denepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 «O06 »snekTpoHHOM mnoamucuy (nanee — PDenepanbHbI 3aKk0H No 63-D3)
YCIOBUM  TpU3HAHMS €€  JECUCTBUTENIbHOCTHM, B  Ciyyae oOpamieHus 3a
PEIOCTABICHUEM MYHUIIUIIATIBLHON YCIYTH B JIEKTPOHHOU (opMe;

2) yBeIOMJICHHE O TUIAHUPYEMOM CHOCE M JIOKYMCHTBI, NIPHUJIaracMbie K HEMY,
YBEJOMIICHHE O 3aBEPUIEHUU CHOCA MMOJaHbl B HEYIIOJITHOMOYEHHBIN OpTaH;

3) yBeOMJICHHE O IUIAHKPYEMOM CHOCE JTHMOO YBEIOMIICHHE O 3aBEpIICHUU
CHOCa HE COOTBETCTBYET ¢opme, yTBEPKIECHHON mpukazoM MuHnctpos Poccun ot
24.01.2019 Ne 34/mp.

2.8. UcuepnbiBatonuii mepeyeHh OCHOBAHUH sl TPUOCTAHOBIICHUST WM OTKa3a
B [IPEIOCTABIICHUY MYHUIMIIAJIbHON yCIYyTH.

! Vka3zaHHBIN ITYHKT BKIIFOHACTCA B TCKCT aAMUHUCTPATUBHOI'O PErilaMCHTA IIPpH YCJIIOBHUHU, CCIIN yﬂOHHOMO‘ICHHBIﬁ
opran HUMECT TCXHHUYCCKYIO BO3MOXHOCTb HNPHUHATHUA  JOKYMCHTOB C HUCIIOJIb30BAHUEM rocy1apCTBCHHBIX
I/IH(i)OpMaHI/IOHHBIX cucTEM OOecIeueHus Fp‘dﬂOCTpOHTCHBHOﬁ JACATCIBbHOCTU C d)yHKL[I/IﬂMI/I aBTOMaTI/BI/IpOBaHHOﬁ
I/IH(i)OpMaHHOHHO-aHaJ’[HTH‘IeCKOﬁ MNOAACPIKKKHU  OCYHICCTBJIICHUA [IOJJHOMOYMH B  00JlacTH TpaZIOCTpOHTCHBHOﬁ
JACATCIbHOCTU.



2.8.1. Cpok mnpenocTaBieHUs] MYHHUIMIAILHOW YCIyrH MNpU MOCTYIUICHUU
yBEAOMJICHHSI O IUIAHUPYEMOM CHOCE TMPUOCTAHABIUBAETCS B CJlyyae, eciu
3asgBUTENIEM HE MPEJCTAaBJICHbI JOKYMEHTHI, yKa3aHHbIE B MOMAMYHKTaxX 2, 3 MyHKTa
2.5.1 HacTosIIero aIMMHUCTPATUBHOTO PETJIaMEHTA.

2.8.2. OcHOBaHUsl A TPUOCTAHOBJICHHS TMPEAOCTABICHHUS MYHUIUIAIBHOM
YCIIyTH MIPH MOCTYIUVICHUH YBEAOMIICHHS O 3aBEPIICHUN CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBanusiMu At oTkaza B oOecneuenun pasmenienus B [ICOI'J]
YBEAOMJIEHHSI O IJIAHUPYEMOM CHOCE M JIOKyMEHTOB, YKa3aHHBIX B MOJINYHKTax 2, 3
nyHKTa 2.5.1 HacTosIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA, SIBIISIOTCA:

- CHOC O0BEKTa KalUTAJIbHOTO CTPOUTENbCTBA IUIAHUPYETCd Ha OCHOBAHUU
pELICHHUS JIULIA, HE SIBISIFOIIETOCs 3aCTPOMILMKOM MIIM TEXHUYECKUM 3aKa34MKOM;

- YBEZIOMJIEHHE O IIAHUPYEMOM CHOCE IIOJIaHO WJIM HAIMpaBJIEHO JIMIIOM, HE
SBJIAIOIIMMCSL  3aCTPOMIIMKOM  WJIM  TEXHMYECKMM  3aKa3uMKoM, JHOO  HX
YHOJIHOMOYEHHBIM MPEACTaBUTETIEM,

- YBEZOMJICHHE O IJIAHHPYEMOM CHOCE MOJIaHO MEHEE YeM 3a CeMb pabouux
JTHEH 10 Havyaia BBITIOJHEHHsI paboT MO CHOCY 00BEKTa KaUTAILHOTO CTPOUTEIHCTBA,

- YBEOMJICHHE O IUTAHHPYEMOM CHOCE TIOJIaHO B OTHOIIEHWH OOBEKTa
KAIUTaJIbHOTO CTPOUTEIBCTBA, KOTOPBIM UMEET NMPU3HAKU CAMOBOJIBHOM TOCTPOUKH. B
clly4ae OTKa3a B MPEJOCTaBICHUH MYHHUIIMTIATHHON yCIyTH MO JTaHHOMY OCHOBaHHUIO
3asgBUTENb BIIpaBe OOPATHTHCS C YBEJOMIICHHEM O IUIAHUPYEMOM CHOCE TOBTOPHO,
€Clli BCTYNMWIO B 3aKOHHYIO CHJy pEUIeHHE Cyda 00 OTKa3e B yAOBICTBOPEHHUH
UCKOBBIX TpeOOBaHMI O CHOCE CAMOBOJIBHOM IOCTPONKM WM €€ NpPUBEICHUH B
COOTBETCTBHUE C YCTAHOBJICHHBIMU TPEOOBAHUSAMU;

- yBEIOMJIEHME O IUIAaHUPYEMOM CHOCE TIOJaHO B OTHOLIEHUH OOBEeKTa
KaIllMTaJlbHOIO CTPOMUTEIHCTBA, KOTOPBIM PACIONOKEH B TpaHHUIAX 30H C OCOOBIMHU
YCIIOBUSIMU MCIIOJIb30BaHUS TEPPUTOPHUH;

- yBEIOMJICHME O IUIAHUPYEMOM CHOCE TIOJaHO B OTHOLIEHUH OOBEeKTa
KAl TaIbHOTO CTPOUTEIHCTBA, KOTOPHIN SBISIETCSI 00bEKTOM KYJIBTYPHOTO HAaCIEINs,

- YBEJAOMJICHHE O MJIAHUPYEMOM CHOCE TOJIaHO B IENSIX CTPOUTEIHCTBA HOBOTO
00BbEKTa KAMUTAIBHOTO CTPOUTENHCTBA, PEKOHCTPYKIHUUA OOBEKTa KAMUTAIBHOTO
CTPOUTENIbCTBA;

- yBEOMJICHHE O TUIAaHUPYEMOM CHOCE TIOJaHO B OTHOIIEHUH OOBEeKTa
KalMTaTbHOTO  CTPOMTEIBCTBA, KOTOPBHIA BKJIIOYEH B MEPEYCHb OOBEKTOB
KalMTaThbHOTO  CTPOUTEIHCTBA, PACMOJOKEHHBIX B TpaHUIAX TEPPUTOPHH,
noJiyIeKalieil KOMIUIEKCHOMY Pa3BUTHIO, B OTHOILIEHUH KOTOPOMl MPHUHSTO pELIeHHE O
KOMIUIEKCHOM Pa3BUTUHU TEPPUTOPUHU.

2.8.4. OcHoBaHus s OTKa3a B O0OECIEUEHUU Pa3MEIICHHS] YBEIOMJICHHUS O
3aBepuieHnu cHoca B ' MCOI'J] oTcyTCTBYIOT.

2.9. Ilepeuens ycnyr, HEOOXOMUMBIX W OO0S3aTENBHBIX JUISI MPEIOCTABICHUS
MYHMIIMIIAJBHOW YyCIyTd, B TOM 4YHCJIE CBEICHUS O JOKYMEHTE (JIOKyMEHTax),
BbIIaBa€MOM (BbIJIaBa€MbIX) OpTaHU3AIUSIMHU U YIIOJTHOMOYEHHBIMU B COOTBETCTBHH C
3aKkoHoAarenbcTBOM Poccuiickoit ®enepauuu 3KCOepTaMu, Y4YacTBYIOIIMMH B
IPEIOCTABICHUU MYHULIMIIATBHON YCIYTH.

[Ipu mnpegocTaBaeHMM MYHUUUIAIBHON YCIYrM OKa3aHUE MHBIX YCIYT,
HEOOXOOUMBIX M O00S3aTENbHBIX JIs NMPEAOCTABICHHUS MYHMULMIAIBHOW YCIyIH, a
TAaK)K€ Yy4YacTHE€ UHBIX OpraHu3aluid M YIOJHOMOYEHHBIX B COOTBETCTBUM C



3aKoHOAAaTeNnbCTBOM  Poccuiickon ®denepanyuu  JKCHEPTOB B IPEAOCTABICHHUH
MYHULUNAIBHON YCITyTH HE MPEIYCMOTPEHO.

2.10. MyHununanbHas yciiyra mpeocTaBisieTcsi OecIiaTHO.

2.11. MakcuManbHbII CPOK OKHMJIAHUSI B OYEpEAH MpH Mojade yBEIOMIICHHUS O
IJIAHUPYEMOM CHOCE, YBEJAOMIICHHSI O 3aBEPIICHUHM CHOCA M TIPU MOJTYUYCHHUH
pe3ylibTata NPENOCTAaBICHUS MYHUIMIAIBLHOM YCIyrM B cliydyae OOpallleHHs
3asBUTEJIS B YIIOJTHOMOYEHHBIW oprad win M®I] He 70JDKeH mpeBbIaTh 15 MUHYT.

2.12. Cpoxk peructpanuu JOKyMEHTOB COCTaBJISIET:

- Ha JIMYHOM TIpUeMe TpaxaaH — He 6osee 15 MuHyT;

- IpU TIOCTYIUICHUH YBEIOMJICHHS O IUIAaHUPYEMOM CHOCE U JOKYMEHTOB,
MpUJIaraeMbIX K HEMY, YBEJIOMJICHHUSI O 3aBEPIICHHHM CHOCA IO MOYTE, JIEKTPOHHOU
noure, MocpeacTBoM ENMHOrO moprana rocy1apCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT
niu yepe3 M®PII — 1 pabounii 1eHb.

2.13. TpecboBanusi K  TIOMEHICHWSIM, B  KOTOPBIX  IIPEIOCTaBIISCTCS
MyHULIMNATbHASL YCIyTa, K 3ally OXXHJAaHUs, MECTaM JJis 3alojHEHHUS 3asBICHUU O
MPEeAOCTaBICHUHA MYHULIMIAIBHON YCITyTH, HHPOPMAITMOHHBIM CTEHJaM ¢ oOpasiiaMu
UX 3arOJHEHUS M MEepPeYHEM JTOKYMEHTOB W (W) uH(MOpMAIMU, HEOOXOIUMBIX s
MPEAOCTaBICHUS MYHUIIUITAIIBHOW YCIIYTH, B TOM YKCIIe K 00ECIIEYEHUIO JOCTYIMHOCTH
JUIT MHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickon denepanuu 0 COLUAIBHON 3aIUTE HHBAIUIOB.

2.13.1. TpeboBanusi K IIOMCIICHHSAM, B  KOTOPHIX  MPEIOCTaBISICTCS
MyHUIUTIATbHAS yCIIyTa.

[ToMemiennsi, B  KOTOPBIX MPEJOCTABISECTCS  MYyHULMNANIbHAs  yCIyra,
00ecTeunBarOTCs HEOOXOAMMBIMU JIJISI TIPEIOCTABICHUS MYHUIUMTAIBLHOW YCIyTH
obopyaoBaHueM (KOMITBIOTEPAMH, CPEJICTBAMH CBSI3H, OPTTEXHUKOM ), KAaHIIEIISIPCKUMHU
MPUHAICKHOCTSIMU, MHPOPMAITMOHHBIMH U CIIPABOYHBIMHU MaTepuajaMu, HarJIsAHON
uH(popMalmen, CTyJIbsIMU U CTOJIaMU ).

[ToMeltienust yoJIHOMOYEHHOT'O OpraHa JAOJIKHBI COOTBETCTBOBATh CAHUTAPHBIM
npaBuiam  CIT  2.2.3670-20 «CaHUTapHO-3MMHIEMHUOJIOTHYCCKAE TPEOOBaHHUS K
YCIOBUSIM TPYJZla», YTBEPKJICHHBIM MOCTaHOBJIEHUEM [JIaBHOTO TOCyAapCTBEHHOTO
canutapuoro Bpaya Poccuiickoit ®enepammu ot 02.12.2020 Ne 40, u ObITH
000pyI0BaHbI CPEICTBAMU MOKAPOTYICHUS.

Bxog w BeIXOM U3 TIOMEImIEHWA OOOPYIYIOTCS  COOTBETCTBYIOIIMMU
yKa3aTeJsiMH.

Bxox B ymoaHOMOYEHHBIM OpraH 000pymyeTcss HHGOOPMAITMOHHONW TaOIMYKON
(BBIBECKOH), cojaeprarieil nHpopMaIMio 0 HAWUMEHOBAHWM, MECTE HAXOXICHUS M
pexXuMe padoTHl.

Kabunetrst  oOopyayroTcss  WHGOPMAIMOHHONW  TaOIWYKOW  (BBIBECKOH),
comepxamiei  wHOOpPMAIMIO O  HAUMEHOBAHWM  YIOJHOMOYEHHOTO  OpraHa
(CTpYKTYpHOTO no/ipa3/iesieHus), OCYLIECTBIISOLLETO pe1ocTaBiIeHUE
MYHULUIIAIIBHOW YCIIYTH.

2.13.2. TpeboBaHuUsI K MECTaM OXKUJIaHMUS.

Mecra oxugaHus AOJKHBI COOTBETCTBOBaTh KOMQOPTHBIM YCIOBHUSIM IS
3asBUTENIE U ONTHUMAJIbHBIM YCJIOBHSIM paOOThl CIEHMAIMCTOB YHOJHOMOYEHHOTO
oprasa.

Mecra oxumaHusi JOJDKHBI OBITH OOOPYIOBAHBI CTYJbSIMH, KPECEITHHBIMU
CEKIUSMH, CKAMbSIMHU.



2.13.3. TpebGoBanus K MeCTaM IpHEMa 3asiBUTEIICH.

[Ipuem 3asBUTENEHl OCYIIECTBISAETCS B CHEHHATBHO BBIIEICHHBIX IS 3TUX
L[eJIeN TOMEILECHUSIX.

Kaxnoe pabodee MecTO CHEHHUATUCTOB YMOJHOMOYEHHOTO OpraHa JOJKHO
ObITh 000PYZOBAHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYIa K
HEOOXOIMMBIM HH(POPMAIIMOHHBIM 0a3aM [aHHBIX, MEYATAIOIUM U KOMHPYIOIINM
YCTPOMCTBAM.

[Ipu opranuzanuu pabouux MECT AOJKHA ObITh MPEAYCMOTPEHA BO3MOKHOCTD
CBOOOJTHOTO BXOJla M BBIXOJAa CIEHHAIKUCTOB YIMOJHOMOYEHHOTO OpraHa Hu3
MOMEIICHHS PU HEOOXOAUMOCTH.

Mecrta cmauyn ¥ TOJNY4YEHHS JOKYMEHTOB 3asBUTENSIMU, MecTa JUIs
WHOOPMUPOBAHMS ~ 3asBUTENIEW W  3aMOJHEHUS  HEOOXOIUMBIX  JIOKYMEHTOB
000pYAYIOTCS CTYNBsIMU (KpeclIaMH) U CTOJIaMHU U 00eCIIeUrBAIOTCS IUcUYel Oymarou
Y IHCHbMEHHBIMU MPUHAIIICKHOCTIMHU.

2.13.4. TpeOGoBaHus K HHPOPMAIIMOHHBIM CTEHIaM.

B momemieHusx ymoJHOMOYEHHOTO OpraHa, MpeIHa3HauYeHHBIX s PaOOTHI C
3aABUTENSIMH,  pa3MEMIAloTCs  WH(GOPMAlMOHHBIE  CTEHIBI, 00ECIeYMBAIOIIHEC
NoJTydyeHue HHPOPMAIIH O MPEJOCTABICHHH MyHHUIUITATEHON YCIIYTH.

Ha wuHpopManMOHHBIX CcTeHAaX, OQUIMAIBHOM CalTe YIOJIHOMOYEHHOIO
opraHa pa3MellarTcs cleAyolue THPOPMAMOHHbIE MATEPUAIIBI:

U3BJICUCHUS U3 3aKOHOJATEIbHBIX M HOPMATUBHBIX IMPaBOBBIX aKTOB,
COJIEp)KalIMX  HOPMBI,  PEryJHUpYIOIIME  JESATENbHOCTh MO  HCIHOJHEHMIO
MYHUITUTIATBHOU YCITyTH;

TEKCT HaCTOSLIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA;

UHpOpMaIs O MOPSAIKE UCIIOTHEHUS] MyHULIMIIAIBHOMN YCIIyTH;

nepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS MYHUIMIATIbHOM
YCIIYTH;

dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIsl 3aII0JIHCHUS;

CBEIICHHSI O MECTE HaXOXKICHHsI U rpaduke paboThl YIIOJIHOMOYEHHOTO OpraHa u
M®II;

CIIPaBOYHBIE TeJIE(POHBI;

azpeca JJIEKTPOHHOM MOYTHI U aapeca MHTepHeT-calToB;

uHbOpMallMs O MECTE JHMYHOTO IMpHeMa, a TakKkKe 00 YCTaHOBJIEHHBIX IS
JMYHOTO MPpUEMa JHSIX U Jacax.

[Ipy wu3MeHeHuun wuHOpPMALMKU MO HCIOJIHEHUIO MYHHUIMIAIBHONW YCIyTH
OCYIIECTBIISIETCS €€ MePUouIeckoe 0OHOBIICHHUE.

Busyanbnas, TekcToBas W MyJbTUMEAWiHAs WHPOpMAIUS O TIOPSAJIKE
PEIOCTABIICHUS] MyHHUIIMITAILHONW YCIIYTH pa3MeIaeTcsl Ha HHPOPMAIIMOHHOM CTEH/IE
win UHPOPMAIMOHHOM TepMHHajle (yCTaHABIMBACTCA B YJIOOHOM Uil TPaKIaH
MmecTe), Ha EamHOM TmopTaje TOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX  YCIyT
(www.gosuslugi.ru), a takxke Ha OQHUIMAIBLHOM CaHTe YIMOJHOMOYECHHOIO OpraHa
(http://muporankoBckoe34.pdy/).

OdopmiieHne BU3yalIbHOM, TEKCTOBOW M MYJIbTUMEIUWHOW HHGOpPMAIUU O
NOPSJIKE TMPENOCTaBICHUS MYHUIMNAIBHOW YCIYTd JOJKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PUTEIIBHOMY M CIYXOBOMY BOCIPHUSTHUIO 3TOM HH(OpManuu
rpaXKIaHAMHU.



http://www.gosuslugi.ru/

2.13.5. TpeboBanust K  OOECHEUEHUIO  JOCTYMHOCTH  MPEAOCTaBICHHUS
MYHHIUITAIBHON YCIYTH JIJI1 UHBAJIUIOB.

B nensix obecrieueHus yCIOBHIM JOCTYITHOCTH JIJIsl HHBAIMIOB MYHHUIIUIAIBHON
YCIIyTU JOJHKHO OBITH 0OECTIeueHO:

- OKa3aHUE CIEeNUAIMCTaMU TOMOIIA WHBAJIWJIAM B IOCAJAKE B TPAHCIIOPTHOE
CPEACTBO M BBICAJKE W3 HEro Iepel BXOJAOM B TIOMEUIEHUA, B KOTOPBIX
MPEAOCTABISACTCS MyHULIMNAIbHAS yCIIyra, B TOM YHCII€ C MCIOJIb30BAHHEM Kpecia-
KOJISICKU;

- OecnpensTCTBEHHBIN BXO/l MHBAJIUIOB B MOMEILIEHNE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIbHOT'O NEPEABMKEHHSI HHBAJIUIOB [0 TEPPUTOPUU
OpraHHU3allH, IOMEIICHUS, B KOTOPBIX OKA3bIBAETCSI MyHULIUIIAJIbHAS YCIIyTa;

- COMIPOBOXKJCHUE HMHBAJINIOB, HMMEIOIIMX CTOMKHE paccTpoiicTBa (GyHKIUU
3pEHUSA U CAMOCTOSATEIBHOIO NIEPEABYIKEHUS, U OKA3aHUE UM IIOMOILH HA TEPPUTOPUU
OpraHMU3alHH, [IOMEIICHUS, B KOTOPBIX OKA3bIBAETCSI MyHULIMIIAJIbHAS YCIIyTa;

- HaJUJIeXalllee pa3MelleHne OOOpYyIOBaHHWA M HOCUTENeW HMH(pOpMalUH,
HEOOXOIMMBIX JJisi oOecrneueHus OecHpensiTCTBEHHOIO JO0CTylla WHBaJUAOB B
IIOMEIIEHHUS U K yCIIyraM, ¢ y4€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

- TyOnupoBaHue HEOOXOJMMOW JUIsi MHBAJWAOB 3BYKOBOW U 3PHUTEIbHOM
uH(popMalMU, a TaKXKe HAANKHCEeH, 3HAKOB W HHOM TEKCTOBOM M rpaduyeckon
uH(OpMAaIUU 3HaKaMH, BBIMIOJIHEHHBIMH peibe(hHO-TOUCYHBIM pudTOoM bpaiins;

- IOTIYCK CYpAOIEpPEBOIUNKA U TU(DIIOCYPIOTIEPEBOIUNKA;

- IOTIYCK COOAKU-IPOBOJIHUKA MPU HAJMYUU TOKYMEHTA, MOATBEPIKIAOIIETO €€
cnenuaibHoe oOydyeHHWe U BBIJAHHOTO N0 ¢opMe U B TMOPAIKE, KOTOpbIE
onpeaensoTcs QenepalbHbIM OPraHOM HCHOJHUTEIbHOW BIIACTH, OCYILECTBISIOLIIM
(GYHKIMHM 1O BBIPAOOTKE M peaju3alliy TOCyIapCTBEHHON MOJUTUKA U HOPMAaTHUBHO-
IPaBOBOMY PETYJIHMPOBAHMIO B cpepe COLUaTIbHON 3alUThl HACEICHNUS;

- IPEAOCTABIICHUE TPU HEOOXOJAMMOCTH YCIYyTM IO MECTy IKUTEIbCTBA
WHBAJIN/IA WX B TUCTAHIMOHHOM PEXUME;

- OKa3aHHWe CHEHUAINCTAaMH HWHOM HEOOXOJAMMOM IIOMOIIM WHBaJIUIAaM B
IPEOJIOJICHUH OapbepoB, MPENATCTBYIOIIMX MOJIYYEHUIO HMMHU YCIYr HapaBHE C
JIPYTUMU JIIIAMU.

2.14. TlokazaTenaMu JAOCTYIHOCTH W KadecTBa MYHHUIMMNAIBHOW yCIIyTH
SABJISIIOTCS IPEIOCTABICHUE MYHHUIIMIIAIBHON YCIYTH WUJIM OCYLIECTBICHUE OTAEIbHBIX
aJIMUHHCTPATUBHBIX TMPOLEAYp B DJIEKTPOHHOU ¢dopMe, MOJyYeHHE 3asBUTEIIEM
uHbOpMaIlMU O XOJ€ MPEIOCTABICHUS MYHHUIMMAIBbHOM YCIYTH C HCHOJb30BaHUEM
cpenctB TenedOHHOUN CBSI3H, AIEKTPOHHOTO MH(DOPMUPOBAHHS, COOIOACHUE CPOKOB
IPEIOCTABIICHUS MYHMIMIIAJIBLHOW YCIyTH, OTCYTCTBHE 3Kajo0 W TNPETEeH3Ud Cco
CTOPOHBI 3asIBUTENIS, @ TAK)KE CyACOHBIX aKTOB O NMPU3HAHWU HE3aKOHHBIMH PEILICHU,
nevctBuii  (0e3ACUCTBUSI)  YIIOJTHOMOYEHHOTO OpraHa M JIOJDKHOCTHBIX — JIWIT
YIIOJIJHOMOYEHHOT'O OpraHa.

2.15. Uuble TpeOoBaHUS, B TOM YHCIE YUYHUTHIBAIOIIME OCOOEHHOCTHU
MPEA0CTaBICHUS MYHHUITUIIATBHBIX YCIYT B 3JIEKTPOHHOU hopme n MDII.

Oco0OEHHOCTH OCYLIECTBICHUSI OTIEIbHBIX AAMUHUCTPATUBHBIX NPOLEAYp B
ANIEKTPOHHON (opMe U TMpeaoCTaBlICHUs] MYyHULMOAIBHOM yciayru uepe3 MOI]
YCTaHOBJICHBI B pa3jieiie 3 HaCTOSLIErO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3. COCTaB, mocjieca0BaTe/JIibHOCTb H CPOKH BBINMOJTHCHHUA AIMUHUCTPATUBHBIX



npouenyp, Tpe0OBaHMUs K MOPSAAKY MX BBINOJHEHUS, B TOM YHCJ€e 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATHUBHBIX MPOLEAYP B 3JIeKTPOHHOH dopMe, a TakiKe
0CO0EHHOCTH BBINOJHECHUS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIBHBIX HEHTPaxX

3.1. [IpenocTaBieHre MyHHUIIMIIAILHOW YCIyTH BKJIIOYAET B ceOsl CleAyrolue
aJIMUHUCTPATUBHBIE MPOIEAYPHI.

3.1.1. [Ipu nocTyruieHnH yBEJOMIICHUS O MJIAHUPYEMOM CHOCE U MPHUJIaraeMbIX
K HEMY JOKYMEHTOB OCYIIIECTBIISIFOTCS CIIEIYIONINE aIMUHUCTPATUBHBIC MTPOLICTYPHI:

a) MPYUEM U PETUCTpPALMs YBEIOMJICHHS O IUIAHUPYEMOM CHOCE W MpHUiIaraeMbix
K HEMy JOKyMEHTOB JMOO OTKa3 B MpHUEME K PACCMOTPEHHUIO YBEIOMIICHUS O
IUTAHUPYEMOM CHOCE U MPUJIAraeMbIX JTOKYMEHTOB,;

0) IpUOCTAaHOBJIEHUE CPOKA MPEJOCTABICHHUS] MyHULIUIIAIIBHOMN YCIIyTH;

B) GOpMHpPOBaHUE W  HANpPABICHUE MEXBEIOMCTBCHHBIX  3allPOCOB O
NPEeAOCTaBICHUN JTIOKYMEHTOB (MH(GOpMaALUKM), HEOOXOIUMBIX I PacCCMOTPEHUs
3asIBJIICHMS,

r) obecrieueHre pa3MElIEHUs YBEAOMJIEHUS O IUIAHUPYEMOM CHOCE H
npuiaraeMbeix K Hemy AokymeHTtoB B ['MCOI'/] mnbo oTka3 B 00ecreuyeHun TaKoro
pa3MeIleHHUs .

3.1.2. Ilpn mocTymieHu! yBEIOMIICHHUS O 3aBEPIICHUU CHOCA OCYIIECTBIISIOTCS
CJIETyIOIINE aIMUHUCTPATUBHBIEC IPOLIEAYPHI:

a) IPUEM U PETUCTpalUsl YBEIOMIJICHHS O 3aBEpLICHHM CHOca JHO0 OTKa3 B
IPUEME K PACCMOTPEHHUIO TAKOTO YBEIOMIICHMUS;

0) obecrieueHne pa3MenieHus yBeaoMIIeHus o 3aBepiieHnn cHoca B [ ICOI' .

3.2. BbinoJiHeHHe AJMUHUCTPATHBHBLIX TMPOUEAYP NPH MNOCTYILUIEHHH
YBeJIOMJICHUS O IJIAHMPYEMOM CHOCE U MIPUJIAraeMbIX K HeMY TOKYMEHTOB.

3.2.1. IlpueM u perucrpanus yBEIOMJICHHUS O IUIAHWPYEMOM CHOCE W
OpPWIAraeMbIX K HEMY JOKYMEHTOB JMOO OTKa3 B MpPUEME K PacCMOTPEHUIO
YBEJIOMJICHHUS O IIJIAHUPYEMOM CHOCE U IPUIAraeMBbIX TOKYMEHTOB.

3.2.1.1. OcHoBanueM Uid Hayala aJAMHUHUCTPATHBHOW MPOLEAYPHI SBISETCS
NOCTYIJIEHUE B YIIOJIHOMOYEHHBIN opraH ja1n60 B M®I] yBenomiieHus 0 MiIaHupyeMoM
CHOCE U IIPUJIaracéMbIX K HEMY JTOKYMEHTOB.

3.2.1.2. [IpueM yBenOMJICHUSI O TUIAHUPYEMOM CHOCE W TPHJIATaEMBIX K HEMY
JIOKYMEHTOB OCYILIECTBIISIET CIIEUATNCT YIOJHOMOYEHHOI'O OpraHa Jubo CrenuaiucTt
MO®II.

Cnenuanuct MO®I[ nepenaer B yNOJIHOMOYEHHBIM OpraH YBEAOMIICHHE O
IUIAHUPYEMOM CHOCE W NpUjIaraéMble K HeMy JOKYMEHTBI, [IOJYYEHHBIE OT 3asiBUTEI,
B JICHb UX IOJYyYEHHUS.

3.2.1.3. IlonydyeHne yBeJOMIIEHHS O TUIAHUPYEMOM CHOCE W TPHJIAraeMbIX K
HEMY JOKYMEHTOB MOJTBEPKIAETCS YMNOJHOMOYEHHBIM OpPraHOM IIyTEM BbIIAuU
(HampaBJIeHUs ) 3asIBUTEIIO PACTUCKHY B MMOJIYYEHUHU JOKYMEHTOB.

B cnywae mnpencraBinenuss nokymMeHTOB uepe3 MOI[ pacnucka Belgaercs
ykazaHHbiM MOII.




3.2.1.4. Tlocne Bblgauu (HAOpPABJIECHHS) 3asABUTENI0 PACIHUCKU B IOJIYYEHUU
JOKYMEHTOB WM IIOCTYIUIEHUS TakuUX JOKYMEHTOB u3 MOIL[ cnennanucr
YIIOJJHOMOYEHHOI'O OpraHa OCYILIECTBIISIET UX PETUCTPALIHIO.

B cinywae npeacraBneHuss IOKyMeHTOB uepe3 MOL[ cpok mnpemocraBieHus
MYHULANAIBHON YCIIyTH HCUUCIISIETCS CO AHS PETUCTPALMU JOKyMEHTOB B MOLI.

3.2.1.5. Cnemuanuct ynoJHOMOYEHHOTO OopraHa B TedeHue 1 pabodero S C
MOMEHTa  PErUMCTpallMM  JOKYMEHTOB  IPOBEpAET  HaJlM4Me  OCHOBAHUM,
IPETyCMOTPEHHBIX ITYHKTOM 2./ HACTOSALIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpu nmocTyniaeHn yBeIOMIIEHUS O IUIAHUPYEMOM CHOCE B JIEKTPOHHOM (hopme
CHEIUAJIUCT YIOJIHOMOUYEHHOTO OpraHa B TedeHHe | pabouero JHS C MOMEHTa €ro
perucTpanuu IPOBOJUT pouenypy IIPOBEPKU JNENCTBUTEIIBHOCTH
KBAIM(UUMPOBAHHOM  NOJIMUCH, C  HCIOJIb30BAHUEM  KOTOPOH  IMOJAINHKCAHO
yBeAOMJIEHHE (MAKET 3JIEKTPOHHBIX JOKYMEHTOB), MPEAYyCMATPUBAOIIYIO MPOBEPKY
coOJII0ZIcHU YCIIOBUM, YKa3aHHBIX B cTaTthe 11 DeaepanbHOro 3axkoHa Ne 63-D3.

B cnyuae eciu B pesyibpTaTe NPOBEPKU KBATM(PUIIMPOBAHHON MOANMUCU OyaeT
BBISIBIICHO HECOOJII0/IEHNE YCTaHOBJIEHHBIX yCIOBUI IIPU3HAHUSA ee
NEWCTBUTEIBHOCTH, YIOJHOMOYEHHBIM OpraH B TEYEHUE TPEX JHEU CO JHA
3aBEpILIECHUS MTPOBEACHMS TAKOW MPOBEPKU NPUHUMAET peUIeHUEe 00 OTKa3e B IpHUEME
K PACCMOTPEHMUIO YBEAOMIICHHUS O IUIAHUPYEMOM CHOCE M HAIIPABIIET 3asIBUTEIIO
yBEAOMJIEHHE 00 3TOM B JJIEKTPOHHOM (hopMe C yKa3aHHEM ITyHKTOB cTaThu 11
@enepanpHoro 3akoHa Ne 63-D3, KOTOpbIE MOCIYKWJIA OCHOBAHUEM IS IIPUHATHS
YKa3aHHOTO penieHusd. Takoe yBeZOMJIEHME MOJIMUCHIBACTCS KBaJIM(ULIMPOBAHHOM
IIOANUCBI0 PYKOBOJAUTENS YIOJHOMOYEHHOTO OpraHa WJIH YIOJHOMOYEHHOIO UM
JOJKHOCTHOTO JIMIA M HAMPaBJISIETCs M0 aJpecy 3JIEKTPOHHOM MOUTHI 3asBUTEINS TUOO
B €ro JIMYHbIA KaOuHeT Ha ExauHOM mopTanie rocyapCTBEHHbIX W MYHULIMIATbHBIX
YCHYT.

[Ipn HanMuMM OCHOBaHUH, MPEAYCMOTPEHHBIX MOAMYHKTaMU 2, 3 myHKTa 2.7
HACTOSILIET0 aAMUHHUCTPATUBHOIO PETJIAMEHTA, YIIOJHOMOYEHHBINM OpPraH HaIpaBJIseT
3asIBUTENI0 YBEIOMJIEHME OO0 OTKa3ze B NPHUHATHH JTOKYMEHTOB K PAacCCMOTPEHUIO C
000CHOBaHMEM MPUYHH, KOTOPbIE NOCTYKUIIM OCHOBAaHUEM JJI PUHATHS YKa3aHHOTO
peLIEHHs.

3.2.1.6. MakcuManbHBIN CPOK BBITIOJIHCHUS aIMUHUCTPATUBHON TIPOIICTYPHI:

- [IpY JIMYHOM TIpueMe — He Oonee 15 MUHyT;

- [P TNOCTYIUIEHUH YBEJOMIIEHHS O IJIAHUPYEMOM CHOCE M MPHIATaeMbIX K
HEMY IOKYMEHTOB IIO IIOYTE, JIEKTPOHHOM mouTe, mocpencrsomM EauHoro moprana
rOCy/AapCTBEHHBIX U MyHUIIUNAIBHBIX YCIyT win yepe3 ML — 1 pabounii neHs.

VBenomuenne o0 OTKa3e B TpUEME K PAaCCMOTPEHUIO YBEIOMIIEHUS O
IUIAHUPYEMOM CHOCE W IMPUJIAraeMbIX K HEMY JOKYMEHTOB B CIydae BBISBICHHS B
X0Jle¢ TPOBEPKH KBANU(UIUPOBAHHOM TOAMMCH  3asBUTENs  HECOOTIOCHHUS
YCTaHOBJICHHBIX YCIJIOBHI NMPU3HAHUS €€ NEVCTBUTEIBHOCTH HANPABISETCA B TCUCHHE
3 IHEW co OHA 3aBEpLICHUS MPOBEACHUS TaAKON IPOBEPKHU.

3.2.1.7. Pe3ynbTaToM BBINIOJIHEHUS aAMUHUCTPATUBHON IPOLIEAYPHI SIBISIETCS:

- IPUEM U PErUCTpalMsl YBEAOMIICHUS O IUIAHUPYEMOM CHOCE U NPUJIAraeMbIX K
HEMY JOKYMEHTOB, BblJada (HalpaBJIeHHE B OJJIEKTPOHHOM BHJE, IIOYTOBBIM
OTIIPaBJICHUEM) PACIUCKU B IOJyYEHUM YBEIOMIIEHHS O IUJIAHUPYEMOM CHOCE M
IIPUJIAracéMbIX TOKYMEHTOB;
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- HampaBJICHHE YBEeIOMJICHHS 00 OTKa3e B TMpUEeMe K PACCMOTPEHUIO
YBEJIOMJICHUS O TJIAHUPYEMOM CHOCE U MPUJIAraéMbIX IOKYMEHTOB.

3.2.2. [IpuocTaHoOBIEHNE CPOKA TPETOCTABICHUS MYHUITMIATHHON YCIIYTH.

3.2.2.1. OcHoBaHMEM JJIs1 HavyaJla BBITTOJHEHUS a]MUHIUCTPATUBHOM MPOIIEAYpPhI
ABIIAETCS OTCYTCTBHE JIOKyMEHTOB, YKa3aHHbIX B MOAMyHKTax 2, 3 myHkra 2.5.1
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. B ciiyyae eciu 3asiBUTENIEM HE MPEJICTABIICHBI IOKYMEHTHI, YKa3aHHbIE B
noAmyHkTax 2, 3 mnyHkta 2.5.1 HacTOSIIEero agMUHUCTPATHUBHOTO pEriiaMeHTa,
YIOJHOMOYEHHBI OpraH MNPUHUMAET pEIIeHHEe O MPUOCTAHOBICHUU CpOKa
NPENIOCTAaBICHUS MYHUIIMIIAJILHONW YCIYTM M HampaBisieT NPHUHSITOE pelIeHUe
3asIBUTEITIO.

Cpox ob6ecneuenusi pasmernienuss B [ICOI'Jl yBepomiieHus o TUIAaHHUPYEMOM
CHOCE MPUOCTAHABIMBACTCS [0 IOJYyYEHUS OPraHOM MECTHOIO CaMOYyHpaBJICHUS
JOKYMEHTOB, YKa3aHHBIX B TMOAMyHKTax 2, 3 myHkta 2.5.1 Hacrosmero
aJIMUHHCTPATUBHOTO PETIAMEHTA.

3.2.2.3. MakcuMabHbBIN CPOK BBHITIOTHEHUS aIMUHUACTPATUBHON TIporieaypsl — 1
paboumii A€Hb CO JAHS TOCTYIUICHHS YBEIOMIICHHS O IUIAHUPYEMOM CHOCE H
IpUIaraeéMbIX K HEMY IOKyMEHTOB B yIIOJTHOMOYEHHBIN OpraH.

3.2.2.4. Pe3ynbTaTOM BBIMTOTHCHUS AAMUHUCTPATHBHOW MPOIEAYPHI SIBISCTCS
PUOCTAHOBIICHUE CPOKA MPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH W HaIpaBlICHUE
MPUHATOTO PEUICHUS 3asBUTEIIO.

3.2.2.5. B ciyuae ecnu 3asBUTENIEM MPEACTABICHBI BCE IOKYMEHTHI, YKa3aHHbBIE
B MOAMyHKTax 2, 3 myHkTa 2.5.1 HacTOSMIEro aJAMHUHUCTPATHBHOTO pPErjiaMeHTa,
CHEIUAIUCT YMOJIHOMOYEHHOTO OpraHa MepeXOAUT K HCIIOJHEHHUIO CIeAyIoLei
aAMUHUCTPATUBHON MPOLEAYpbl, MPEAYCMOTPEHHOW MyHKTOM 3.2.3 HacTOSIIETro
aJIMUHUCTPATUBHOTO pErIaMeHTA.

3.2.3. opmupoBaHWe W HampaBiIeHUE MEXBEIOMCTBEHHBIX 3allPOCOB O
IPEIOCTaBIECHUN JOKYMEHTOB (MH(OpMauu), HEOOXOMMMBIX ISl PacCMOTPEHUS
3asBIICHUSI.

3.2.3.1. OcHOBaHUEM [JI Hayaida BBIOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHI
SIBIISIETCS MOJTy4eHue CTICTIMATTUCTOM YIOJTHOMOYEHHOTO oprasa
3apEruCTPUPOBAHHOTO B YCTAHOBJICHHOM TOPSAKE YBEIOMIJICHHS O IUIAHHPYEMOM
CHOCE W TpUjIaraéMbIX K HEMY TOKyMEHTOB.

3.2.3.2. Ecam JOOKyMEHTBI, NPEIyCMOTPEHHBIE ITYHKTOM 2.5.3 HaCTOSIIEro
aJIMUHHCTPATUBHOTO pErjaMeHTa, He ObUIM TMpeACTaBICHbl 3asBUTENEM IIO
COOCTBEHHOM HMHMIIMATHBE CIELMAIUCT YIMOJIHOMOYEHHOTO OpraHa OCYIIECTBISET
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3aPOCOB:

-B Opral TIOCyJapCTBEHHOM BJACTH, OCYILUECTBILIIOIIMU BeaeHue EnuHOro
rOCy/IapCTBEHHOTO pEecTpa HEIBWKUMOCTH, 00 OObEKTe HEABMKUMOCTH (O
3eMEJIbHOM Y4acTKe);

-B HAQJIOTOBBIA OpraH O TNPENOCTaBICHUM BbIIUCKKM U3  EguHoro
rOCyJapCTBEHHOTO peecTpa IOPUAMYECKUX JHI] Wid EauHOro rocynapcTBEHHOTO
peecTpa UHIUBUAYAJIbHBIX IPEANPUHUMATENIEH O 3asiBUTETIE.

3.2.3.3. B cunyyae ecnu 3asBUTEIEM CaMOCTOSITEIBHO MPEACTaBIEHBI BCE
JOKYMEHTBI, HEOOXOJUMBbIE JUIsl TPEAOCTaBICHUS MYHMIMNAIBHOW YCIYyTM U B




pacTopsKeHUH YIOJTHOMOYEHHOTO OpraHa MMEeTcsl Bca MH(popMaIus, HeoOXoaumast
JUIS €€ TPENOCTaBIICHUS, CIEHUANIUCT YMOJHOMOYEHHOTO OpraHa IepexoAuT K
BBIIIOJIHEHUIO  CIEAYIOIIEH aJAMUHUCTPATUBHOM MPOLEAYPHI, MNPELyCMOTPEHHOU
MYHKTOM 3.2.4 HACTOAIIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.3.4. MakcuMaibHBIN CPOK BBHITIOJHEHUS aIMUHUCTPATUBHOM Tporieaypsl — 1
paGounii [€Hb CO JHA TIOCTYIUICHUS YBEIOMIICHUS O IUJIAaHUPYEMOM CHOCE U
IPUIIAraeMbIX K HEMY IOKYMEHTOB CHEIMAIUCTY YIOJTHOMOYEHHOTO OpraHa.

3.2.3.5. Pe3ynpTaTOM BBINIOJIHEHUSI aIMUHUCTPATUBHON MIPOLEAYpPHI SBISETCS
(opMUpOBaHWE U HalpaBIEHUE MEXKBEJOMCTBEHHBIX 3alpOCOB JIOKYMEHTOB
(b OpMaIIUN).

3.2.4. OGecnieyeHne pa3MelIeHUs YBEJIOMJICHUS O IUJIAHUPYEMOM CHOCE U
npuiaraeMbeix Kk Hemy gokymeHToB B 'MCOI'/] n1ubo oTka3 B o0OecreyeHUuu TaKkoro
pa3MenieHusl.

3.2.4.1. OcHoBaHMEM U1 Hayajga aJIMHUHHCTPATUBHOW TPOILETYpPHI SBISETCS
MOJTYYEHHUE CHEIUATUCTOM YIIOJTHOMOUYEHHOTO OpraHa YBEIOMJICHUS O IUIAHUPYEMOM
CHOCE U TIpUjaraéMbIX K HEMYy JOKYMEHTOB, B TOM UYHCJE I[OJIYYECHHBIX IO
ME>KBEJIOMCTBEHHBIM 3aIIPOCaM.

3.2.4.2. CrienaaucT YIOJTHOMOYEHHOTO OpTraHa OOECIeYrBaeT pa3MeElIcHUE B
[TMCOI' ] yBenomiieHuUs O IIJIAHUPYEMOM CHOCE U MPHIIATaeMbIX K HEMY JOKYMEHTOB,
WIM B Cllydae YCTAaHOBJICHHS OCHOBAaHMM, MPEAYCMOTPEHHBIX MYHKTOM 2.8.3
HACTOSIIIETO AJMUHUCTPATUBHOTO pErilaMeHTa, TOTOBUT MHCHMO 00 OTKaze B
obecrieuennn pasmenenus takoro yseaomieHuss B [MCOI'J] ¢ ykazaHuem npUyYvH
MPUHATOTO PEILICHUS, U TEPEeNaeT Ha MOJNUCH YIMOJTHOMOYEHHOMY JIOKHOCTHOMY
ULy .

B cnywae oTkaza B MPENOCTaBICHUM  MYHHUIMNAIBHONW  YCIyTH
YIOJHOMOYCHHBI OpraH WHGOPMHUPYET 3asBUTENS O MPUYMHAX TaKOTO0 OTKaza C
yKa3aHUEM TMepeyHs JOKYMEHTOB M HUH(OpManuu, OTCyTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX CTaju MPUYMHON OTKa3a, a TAKXKe C YKa3aHHEM MEpPeUHs
YCTAHOBJICHHBIX  (pefiepalibHBIMM  3aKOHAMM U (WJIKM) WHBIMU HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH TpeOOBaHU, HECOOTBETCTBUE KOTOPHIM TMOBJIEKIO OTKa3 B
MpeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3.2.4.3. MakcuManbHbIi CPOK BBIMOJHEHUS! aIMUHUCTPATUBHOM nipoueaypsl — 1
pabounii J€eHb CO JHSA TMOJYYECHHUS CHEHUATMCTOM YIOJHOMOYEHHOIO OpraHa
JOKYMEHTOB, B TOM YHCII€ MPEACTABICHHBIX B TMOPAJIKE MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBHUSI.

3.2.4.4. Pe3ynbTaTOM BBITIOTHEHUS a/IMUHUCTPATUBHON MTPOIIETYPHI SBIISCTCS

- obecnieuenne pazmenienust B ' MCOI'Jl yBemomiieHus 0 MiIaHUPYEMOM CHOCE U
MpuUIaraéMbIX K HEMy JOKYMEHTOB;

- HampaBJieHue (BpYYCHHE) 3asBUTENIO MHChbMa 00 OTKa3e B oOecrneueHuu

pasMCIICHUA YBCAOMIICHHA O IINIAHUPYEMOM CHOCC MW IIpujaraCMbIX AOKYMCHTOB B
TUCOT I,

3.3. BbinoJiHeHHe AJMHUHUCTPATHBHBIX TMPOUEAYP MNPH NOCTYILUIEHHH
yYBeIOMJIEHUSI 0 3aBepIIeHUH CHOCA.

3.3.1. [lpueM u perucTpanys VBEIOMIECHHUS O 3aBEPIIEHHUH CHOCA JUOO OTKAa3 B




IpUEME K PACCMOTPEHUIO TAKOTO YBEJIOMIICHHUS.

3.3.1.1. OcHoBaHmeM i Hayanga aJIMHUHUCTPATUBHOW TPOLETYpPHI SBISETCS
MOCTYIJICHUE B YIOJHOMOYCHHBIN oprad 6o B M®I] yBenqomiieHHs 0 3aBepiieHUN
CHOCa.

3.3.1.2. [Ipuem yBeaOMJICHHS O 3aBEPILIEHUU CHOCA OCYIIECTBISET CIEUATUCT
YIOJHOMOYEHHOTO opraHa jnbo cneruanuct MOII.

Cneunanmuct M®I] nepenaeT B yHNOJIHOMOYEHHBIM OpraH yBEAOMJIEHHUE O
3aBEpLICHNUN CHOCA, OJYYEHHOE OT 3asIBUTEIIS, B ICHB €r0 MOJTy4YCHUS.

3.3.1.3. [lonydyenne yBeIOMJIEHHUS O 3aBEPIICHUH CHOCA TOATBEPKIAACTCS
YIOJIHOMOUYEHHBIM OPraHoOM ITyTEM BbIJauu (HAMpaBJICHUs) 3asBUTEIIO0 PACIUCKH B
€ro MOJYYCHHH.

B cnyudae mpencraBieHus YBEAOMIIEHMS O 3aBeplIEHHH cHoca uepe3 MOI]
pacnucka BblIaeTcs ykazanHbiM M QL.

3.3.1.4. Tlocne Bblgauu (HAOpPABJICHHS) 3asBUTENI0 PACIUCKU B MOIYYEHHUH
JOKYMEHTOB WJIM IIOCTYIUIEHHWS TaKUX JOKYMEHTOB u3 MODIL[ cnennanucr
YIIOJITHOMOYEHHOT'O OpraHa OCYIIECTBIISIET UX PETUCTPALIHIO.

B cinywae npeacraBneHus TOKyMeHTOB uepe3 MOL[ cpok mnpemocraBieHuUs
MYHULANAIBHON YCIIyT'M UCUUCIISIETCS CO JHS PETUCTPAIlUU JOKyMEHTOB B M@,

3.3.1.5. Cnenuanuct ynoJHOMOYEHHOTO OpraHa B TedeHue 1 pabouero JHS C
MOMEHTAa  PETMCTpallMM  JOKYMEHTOB  IPOBEpPAET  HaJM4Me€  OCHOBAHUM,
IIPENYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpu mocTyniaeHUH yBEIOMIIEHHUSI O 3aBEpIICHUU CHOCA B AJIEKTPOHHOM (hopme
CHEIHAIUCT YIOJIHOMOUYEHHOIO OpraHa B TedeHue | pabouero JHS C MOMEHTa €ro
perucTpanuu IPOBOJUT npouenypy IIPOBEPKHU JNENUCTBUTEIBHOCTH
KBAJIM(UUMPOBAHHON  MOJMUCH, C  HUCIOJIb30BAHHEM  KOTOPOH  TOAMMCAHO
yBeAOMJICHHE (TIaKeT 3JIEKTPOHHBIX JOKYMEHTOB), MpPEIyCMaTPUBAIOLIYIO MPOBEPKY
coOJIIOZIcHU YCIIOBUM, yKa3aHHBIX B cTaTthe 11 deaepanbHOro 3akoHa Ne 63-03.

B cnyuae eciu B pe3ynbpTaTe MPOBEPKU KBATM(DPUIIMPOBAHHON MOANUCU OyaeT
BBISIBIICHO HEecOOJI0/IeHNE YCTaHOBJIEHHBIX YCIOBUI MIPU3HAHUSA ee
JNIEVUCTBUTEILHOCTH, YIOJHOMOYEHHBIA OpraH B TEUYEHHE TpeX JHEW CcOo JHSA
3aBEpILIEHUS MTPOBEACHUS TAKOW MPOBEPKU MPUHUMAET pelieHue 00 OTKa3ze B MpUEME
K PAaCCMOTPEHHUIO YBEIOMJICHHMS O 3aBEPLIEHMM CHOCA M HAIIPABIIAET 3asIBUTEIIO
yBeAOMJICHHE 00 3TOM B JJIGKTPOHHOM (hopMe C ykazaHHEM IyHKTOB cTaThbu 11
OepnepanbHOro 3akoHa Ne 63-@3, KOTOpble MOCTYKWJIA OCHOBAHUEM ISl MPUHSTUS
YKa3aHHOTO penieHusd. Takoe yBeIOMJIEHHE MOJMUCHIBACTCS KBAJIM(DULIMPOBAHHOM
NOJANKCHI0 PYKOBOAMUTENS YIOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOIO UM
JOJKHOCTHOTO JIMIA M HAMpaBJISIETCs IO aJpecy 3JIEKTPOHHOM MOYTHI 3asiBUTENS JTH00
B €ro JUYHBIA kKabuHer Ha EqmHOM mopTaie rocyJapCTBEHHBIX U MYHHUITUTATBHBIX
YCHYT.

[Ipyn HanuuuMuM OCHOBAaHW, MPEIYCMOTPEHHBIX MOAMYHKTamMu 2, 3 myHkTa 2.7
HACTOSILIEr0 aJMUHHUCTPATUBHOIO PETJAMEHTA, YIIOJHOMOYEHHBIM OpraH HalpabiseT
3asBUTENIO0 YBEJOMIIEHHE 00 OTKa3e B MPUHATUU K PACCMOTPEHUIO YBEIOMIICHHS O
3aBEPILICHUH CHOCA C OOOCHOBAHHEM MPUYUH, KOTOPBIE MOCTY>KUIU OCHOBAHUEM JIJIS
MPUHATHS YKAa3aHHOTO PELICHUS.

3.3.1.6. MakcuMaIbHBIM CPOK BBIMIOJHEHUS A IMUHUCTPATUBHOMN MTPOLICAYPHI:

- TIpU TUYHOM TipueMe — He 6osee 15 MuHyT
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- IIPY NOCTYIJIEHWH YBEAOMIICHHSI O 3aBEPLIEHUH CHOCA 10 TIOYTE, dJIEKTPOHHOU
noure, MocpeacTBoM ENMHOro moprana rocy1apCTBEHHBIX U MyHULMIAIbHBIX YCIyTD
nwin uepe3 ML — 1 pabouwnii neHb.

VYBenomnenne 00 OTKaze B MpPUEME K PACCMOTPEHUIO YBEIOMIIEHHSA O
3aBEpIICHUH CHOCA, B CiIy4yae BBISBICHHUS B XOJ€ MPOBEPKU KBAIM(UIIMPOBAHHOM
MOJIITUCH  3asiBUTENII HECOOJIOJICHUST YCTAHOBJICHHBIX YCIOBUM TpPHU3HAHUS €€
JNEWCTBUTEILHOCTY HANIPABJISECTCS B T€UEHUE 3 THEW CO JTHS 3aBEPUICHUS MTPOBEICHUS
TAKOW ITPOBEPKH.

3.3.1.7. Pe3ynbTaToM BBITIOJIHEHHSI aIMUHUCTPATUBHON TIPOLIEYPHI SIBISETCS:

-IPUEM H PErucTpauus yBEIOMJIEHUS O 3aBEPIICHUM CHOCA, BbIJaya
(HampaBlieHHE B DJJIGKTPOHHOM BHJE, IOYTOBBIM OTIPABICHUEM) PACIHCKUA B
MOJTYYEHHUH YBEIOMIICHHS O 3aBEPILICHUH CHOCA,

- HalIpaBJICHUE YBEIOMJIEHHS 00 OTKa3e B TMpUEME K PACCMOTPEHUIO
YBEIOMJICHHUS O 3aBEPLIEHUHN CHOCA.

3.3.2. ObecneveHne pa3MENICHUS YBEIOMIICHHS O 3aBEPIICHUH CHOCAa B
TMCOr' /L.

3.3.2.1. OcHoBaHWeM aJisi Hayala aJMHUHHCTPATHBHOW MPOLEAYPHI SIBISETCA
MOJTyYCHHUE CIEIUAIMCTOM YIIOJTHOMOYEHHOTO OpraHa YBEIOMIJICHHS O 3aBEPIICHUU
CHoOcCA.

3.3.2.2. Cnenuanuct ynoJHOMOYEHHOTO OpraHa oOecrneunBaeT pa3MelieHue B
[ICOI' ] yBetoMieHus O 3aBEpLIEHUN CHOCA.

3.3.2.3. MakcuManbHbIN CPOK BBITIOTHEHUS aIMUHACTPATUBHOM TIpotieypsl — 1
pabouuii JE€Hb CO [JHS TOJY4YEHHUS CHEIUATNCTOM YIOJHOMOYEHHOTO OpraHa
YBEJIOMJICHUS O 3aBEPIIIEHUN CHOCA.

3.3.2.4. Pe3ynbTaToM BBINOJTHEHUS! aIMAHUCTPATUBHON MPOIEAYPHI SBISETCS
obecneuenue pasmenieHusi B ' MCOT'J] yBegomiieHus: 0 3aBEPIICHUN CHOCA.

3.4. Ilopsiiok ocyliecTBACHUS aJIMAUHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOM
dbopme, B TOM 4mMclie C HCHoAb30BaHWeM EAMHOro mopraja rocyJlapCTBEHHBIX U
MYHUIIMOATbHBIX YCIYT.

3.4.1. Ilpu mnpenocTaBIE€HHH YNOJHOMOYEHHBIM OPraHOM MYHULHNAIBHOU
YCIIyTU B 3JIEKTPOHHOM (hopme mocpenctBoM EfuHOro moprana rocyiapCTBEHHBIX U
MYHMIIMIIAJIBHBIX YCIYyTr 3asBUTENI0 OOECTIEYMBACTCS BBINOJHEHUE CIIETYIOIIUX
JICUCTBUM:

nojiyueHue MHGOpPMALMM O TOPSAKE W CpPOKax  MPeAOCTaBICHHS
MYHULUIIATBHOU YCIyTH;

3alMCh Ha IMPUEM B YIOJIHOMOYEHHBIM Oprad g MOJa4yd 3ampoca o
NpEeAOCTaBICHUY MYHUILIMTIIATBHOMN YCIYTH (J1ajiee — 3ampoc);

dbopmMupoBaHue 3ampoca;

OpyUeM M PErUCTpalus YNOJIHOMOYEHHBIM OpPraHOM 3alpoca W HUHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS] MyHULIUTTAJIbHON YCITyTH;

NOJIyYEHHE PEe3yJIbTaTa MPEIOCTABICHUS MyHULIUITAIBHON YCITYTH;

NOJIyYEHHUE CBEAECHUN O XOJI€ BBIIIOJIHEHHUS 3aIIpOCa;

OCYILIECTBJIEHUE OLIEHKU KauyeCTBa MPEA0CTABICHUS MyHULIMIIAIBHON YCIIyTH;




nocynebHoe (BHeCy1e0HOe) 00KaTOBaHUE PEIICHUN U ACHCTBUHN (Oe31erCTBHS)
opraHa (opraHum3aiuu), JIOJDKHOCTHOTO JUIla Oprada (opraHu3amuu) 00
MYHHIIUIIAIBHOTO CIYXKAaIIEero;

aHKETUPOBaHUE 3asBUTENs (NMPEIbSBICHUE 3asSBUTEIIO MEPEYHS BOMPOCOB U
UCUEPIBIBAIOIIECTO MEPEYHsl BapUAaHTOB OTBETOB Ha yKa3aHHBIE BOMPOCHI) B LETSAX
oTpeeNeHus BapHUaHTa MYHUIIUTIATBHON yCIIyTH, peTyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM  PETJIAMEHTOM TMPEIOCTaBICHUS MYHHULMUIAIBHON  YCIIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEJIS;

PEIbBICHNUE 3aIBUTEII0 BApUAHTA MPEJOCTABICHUS] MyHUIIUTIATBHOM YCITyTH,
PEeIyCMOTPEHHOTO aIMUHUCTPATUBHBIM pErjlaMeHTOM MpeI0CTaBICHUS
MYHUIIUNIATBHON yCIIyTH.

3.4.2. Jlna mnpenoCTaBieHUs MYHUIUNAIBHOM YCIYTM C HCIOJIb30BAaHUEM
Eaunoro nopTtaiia rocyapcTBEHHBIX U MYHUIIMITAIBHBIX YCIYT 3asBUTEINb 3alOIHSET
dbopMy, B KOTOpPOIl HEOOXOAWMO yKa3aTh CBEICHUS, HEOOXOAMMBIC IS TOTYYCHHS
ycayru. 3.4.3. 3adBICHUE CUMTAETCS OTIPABJICHHBIM MOCJE IMOIYyYCHUS 3asIBUTEJIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEAOMJICHHS B JTUYHBIN KaOWHET 3asiBUTEINS WU
ero mpeacTaBuTens Ha EquHOM mopTane rocy1apcTBEHHBIX M MyHUITUIAIBHBIX YCIYT.

3.4.4. B xo1e mpenoCTaBlICHUs] MyHULMIIAIIBHOW YCIYTH 3asSBUTENb IOJIyYaeT
YBEIOMIICHHS O CTaTyce YCIYyrd B JIMYHOM KaOWHETe 3asgBUTENSl WIH €ro
npeacraBuTens Ha EquHoM nmopTane rocyJapcTBEHHBIX U MyHHUITUTIATBHBIX YCIYT.

3.4.5. 3asgBuTen0o B KAauecTBE pe3ysbTaTa IPENOCTABICHUS  YCIYyTH
oOecrnieunBaeTcs Mo €ro BbIOOPY BO3MOKHOCTb:

- TIOJIyYEHHUsl 3JIEKTPOHHOTO JIOKYMEHTa, MOJIUCAHHOIO C HCIIOJIb30BAHUEM
KBTHU(PUITUPOBAHHON TTO/IIHCH;

- TOJYYeHHs C WHCIOJIb30BaHHEM EIuHOro mnoprajia rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT SJEKTPOHHOTO JOKYMEHTa B MAaIIMHOYHMTaeMoM QopmMmare,
MOJIMTMCAHHOTO KBaJU(PHUIIMPOBAHHONW TOAMKUCHI0 CO CTOPOHBI YIOJHOMOYEHHOTO
oprana.’

[Ipn momydeHun pesynbTaTra NpeAoCTaBIeHHs yciyrn Ha EamHom moprtame
TOCYy/apCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT B (OpMe SJIEKTPOHHOTO JOKYMEHTa
JOTIOJTHUTENBHO 00€CTeunBaeTCs] BO3MOKHOCTD MOJYUYEHUSI MO JKEJAHUIO 3asBUTENS
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE, TTOJATBEPKAAIOLIETO COAEPHKAHUE AIEKTPOHHOTO
JIOKYMEHTA.

Nudopmanus 00 2IEKTPOHHBIX JOKYMEHTax - pe3yJbTaTaxX MpeaoCTaBICHUS
YCIIyT, B OTHOIIEHUU KOTOPBIX IMPEIOCTABISAECTCS BO3MOXKHOCTH, MPEAYCMOTpPEHHAs
a03alieM BTOpPBIM HACTOSLIETr0 MyHKTa, pa3Melaercs: onepatopoMm EnuHoro moprana
TOCYJapCTBEHHBIX W MYHHIIMMAIBHBIX YCIyT B €IWHOM JIMYHOM KaOWHETe WIH B
AJIEKTPOHHOM (hopMme 3ampoca.

Bo3MoxkHOCTh mMOdTy4deHHs] pe3ysibTaTa MPEeAOCTaBICHUS YCIyrd B Qopme
3JIEKTPOHHOTO JOKYMEHTa WJIM JOKyMEHTa Ha OyMa)XHOM HOCHUTeNe 00ecrednBaeTcs
3asBUTENIIO B TEUCHHE CPOKaA JCUCTBUS pe3ysbTaTa MpelOCTaBICHUS YCIyTH (B Cly4yae
€CJIM TaKOM CpPOK YCTAHOBJIEH HOPMATHMBHBIMU MPaBOBBIMU akTamu Poccuiickoi
deneparun).

2 VkazauHblil a63all BKIIKOYAETCS B TEKCT aJIMUHMCTPATUBHOIO PErJIAMEHTA MIPH YCIOBUM, €CIIM YIOJHOMOYEHHAbIH
OpraH HUMEET TEXHUYECKYI0 BO3MOXKHOCTb BBbIJ@4M C HCIOJb30BaHMEM EAMHOrO mnoprana TIOCYIapCTBEHHBIX MU
MYHHIHUIAJIBHBIX YCIyT 3JEKTPOHHOIO JIOKYMEHTa B MAalIMHOYUTAaeMOM (hopmare, MOAMMCAHHOIO KBATU(QHUIIMPOBAHHOM
HOJIHUCHIO.



